
 

 
 

 

 

Field Trip Policy  
 

The Governing Board of Lake View Charter School recognizes that school-sponsored trips are an 

important component of a student’s development.  These types of trips supplement and enrich the 

homeschooling and classroom learning experience.  In addition, field trips encourage new interests 

among students, make them more aware of community resources, and help them relate their school 

experiences to the outside world.  School-sponsored field trips may be conducted in connection 

with the Lake View Charter School’s course of study or school-related social, educational, cultural, 

athletic, school band activities or other extracurricular or cocurricular activities.   

 

The purpose of the Lake View Charter School Governing Board approving this Field Trip Policy 

is to accomplish the following:   

 

1. Outline the Requirements for a Field Trip 

2. Explain Supervision, Chaperone and Guest Policies 

3. Explain Accommodation Options for Special Education Students 

4. Identify Student and Family Responsibly While Attending Field Trips 

5. Identify Transportation Options for Field Trip Attendance 

 

 

1. Requirements for a Field Trip: No field trips may be made to locations, activities, or 

programs where students will be treated unfairly based on disability, gender, gender identity, 

gender expression, nationality, race or ethnicity, religion, sexual orientation, or any other 

characteristic that is contained in the definition of hate crimes set forth in Penal Code section 

422.55, including immigration status, equal rights, and opportunities in the educational 

institutions of the state.   

 

School-sponsored trips are those that are single-day, community based or those that are 

specifically approved by the Governing Board of Lake View Charter School (such as multi-

day trips, or those costing the Lake View Charter School in excess of $250 per pupil).  The 

Executive Director of Lake View Charter School shall establish a process for approving a staff 

member’s request to conduct a school-sponsored trip that fall outside the limitations of this 

section.  When planning trips, staff shall consider student safety, objectives of instruction, the 

most effective use of instructional time, school and student expense, and transportation and 

supervision requirements.  Executive Directors may exclude from the trip any student whose 

presence on the trip would pose a safety or disciplinary risk. 

 

All field trips are voluntary, and no student is required to attend any given field trip.  A 

student’s ability to attend any field trip is limited by the amount of enrichment funds available 

for that student.  The teacher of records is responsible for mapping out a child’s field trip plan 

for the year to enhance the child’s educational plan.   

 

2. Field Trip Supervision: Given the need for adequate supervision of the students attending 

school-sponsored trips and given the nature of the educational program offered by Lake View 



 

Charter School, if applicable, Lake View Charter School will pay for the costs of admission 

for one chaperone for each four (4) children in a family and enrolled in Lake View Charter 

School.  If applicable, Lake View Charter School will pay for the costs of admission for an 

additional chaperone for additional children in a family and enrolled in Lake View Charter 

School in excess of four (up to eight).  Children in a family means children living, part- or full-

time, with a parent/guardian, irrespective of adoptive status or marital status of the 

parents/guardians.  The funds used to pay for the chaperone as allowed in this paragraph shall 

be instructional funds available to each family. 

 

Families are limited to one school-sponsored overnight field trip per year with admission paid 

for one chaperone using enrichment funds.  Lake View Charter School will not provide the 

cost of admission for any chaperones for vendor trips and independent enrichment trips.   

 

It is the responsibility of parents/guardians to ensure proper supervision over their children 

enrolled in Lake View Charter School at all times during a school-sponsored trip.  Chaperones 

may take their own non-enrolled children (two years and older) as guests on appropriate 

school-sponsored trips, provided they assume full responsibility for their behavior and, with 

approval of the Executive Director.   

 

The organizing teacher shall use a field trip attendance form to track attendance, emergency 

contact information, and identify any authorized adults to pick-up students afterhours, if 

applicable.  Organizing teachers shall always have an emergency contact phone number for 

the Executive Director.  If a serious discipline incident occurs during a field trip, the organizing 

teacher shall notify the Executive Director immediately.  No student shall be sent home or 

separated from the school group without prior approval of the organizing teacher. 

 

3. Accommodations: If a family requires special accommodation due to a child’s special 

education needs identified in the child’s Individual Education Plan (IEP) or Section 504 plan, 

the family may request accommodation from the Executive Director.   

 

4. Student and Family Responsibilities: All persons making the field trip or excursion shall be 

deemed to have waived all claims against the Lake View Charter School or the State of 

California for injury, accident, illness or death occurring during or by reason of the field trip 

or excursion.  All adults, parents and guardians taking any field trip or excursion shall sign a 

statement waiving all claims. 

 

All students on a school-sponsored trip are under the jurisdiction of Lake View Charter School 

and shall be subject to school disciplinary rules and regulations. 

 

Before a student can participate in a school-sponsored trip, the organizing teacher shall obtain 

parent/guardian permission for the trip.  Whenever a trip involves water activities, the 

parent/guardian shall provide specific permission for his/her child to participate in the water 

activities.   

 

5. Transportation: Parent(s)/guardian(s) are solely responsible for transporting their children to 

the location where the field trip starts.  The organizing teacher will provide the location for the 

field trip, and the time to meet, to the parent(s)/guardian(s) once the field trip has been 

confirmed. 

 

The organizing teacher shall use a field trip attendance form to track attendance, emergency 

contact information, and identify any authorized adults to pick-up students afterhours, if 

applicable.  Organizing teachers shall always have an emergency contact phone number for 



 

the Executive Director.  If a serious discipline incident occurs during a field trip, the organizing 

teacher shall notify the Executive Director immediately.  No student shall be sent home or 

separated from the school group without prior approval of the organizing teacher. 

 

 


