
2024-2025
Enrollment: Proof of Residency Requirements

Each school year, students must provide documentation to confirm their residency within the counties
served by their enrolled school. We kindly remind families to collaborate with their school and complete
this verification process by the fifth day of school to prevent any enrollment complications. Each school
serves specific counties, as follows:

Feather River Butte, Colusa, Placer, Sacramento, Sutter, Yolo, & Yuba

Clarksville Alpine, Amador, El Dorado, Placer, & Sacramento

Lake View Butte, Colusa, Glenn, Lake, Mendocino, & Tehama

To find out which county your student lives in, use this handy City-to-County Finder.

Additionally, you’ll need to provide a Proof of Residency (POR) document that meets the following
requirements:

● The bill, statement, or notice document must be dated on or after July 1, 2024, or within 60 days
of enrollment (whichever is later).

○ If a student enrolls in the spring or summer, they will still need a new POR dated on or after
July 1, 2024, by the fifth day of the next school year

○ Bills must show the name of the company to ensure that it is a valid type of service.
● The Parent or Guardian’s Name on the document must match our records
● The document must include the physical/service address (not just a P.O. Box or mailing address)

ACCEPTABLE DOCUMENTS INCLUDE:
● Utility bill — include all pages

○ Gas, Water, Electric, Home Phone, or Cable.
■ Not acceptable: Cell phone bills, disconnected utility notices, auto insurance bills,

private health insurance bills, or receipts for on-call services like pest control or
plumbing.

● Current property tax receipt
○ POR date is the document date, not the date range.
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http://www.statsamerica.org/CityCountyFinder/


● Currentmortgage/rental contract, lease, or payment receipt
○ Rental agreements must have the signature page. Contracts older than 60 days must be

accompanied by a letter from the landlord stating the agreement is still in e�ect.
○ The most recent signature date on the contract is the one considered valid for proof of

residency.
■ The date range of the contract is not taken into consideration.
■ If the contract was signed earlier than 60 days before the start of enrollment, the

family must request a signed and dated note from their landlord or property
manager indicating that the contract is still in e�ect.

2 of 4 rev.03/2024
/enrollment



● Current home or rental insurance bill — include all pages
○ The bill date is the date considered for proof of residency.

● Voter registration
○ Printouts from the county registrar's website are preferred. Ballots are not accepted. Voter

registration cards can only be used if they are dated.
● Correspondence from a government agency (i.e.: CalWORKS, Social Security, Medi-Cal)

○ The correspondence or notice date is considered proof of residency, NOT the date range of
services.

○ Exception: We cannot accept documents from the DMV.

● Current pay stub
○ Must include stub - paycheck only is not acceptable
○ Statement/pay date is considered for proof of residency, NOT date range of work.

PLEASE NOTE:We cannot accept credit card statements, bank statements, or health insurance
documents if they are not from a government agency.
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Student Residency Questionnaire
If families cannot provide a document/bill in their name due to being in transition or because they do not
have any bills or other qualifying documents in their name (as is often the case for informal living/rental
agreements between relatives/friends), there is a Student Residency Questionnaire option in the JotForm
instead:

This option is intended to be used when the parent/legal guardian is currently residing with someone and
is unable to provide legal proof of residency for themselves or to assist in determining whether the
student meets the definition of a child in transition (no permanent nighttime residence). The
questionnaire is intended to address the requirements of the McKinney-Vento, Title X, Part C of the
Elementary and Secondary Education Act.

● Clarksville Charter School — Enrollment: Student Residency Questionnaire
● Feather River Charter School — Enrollment: Student Residency Questionnaire
● Lake View Charter School — Enrollment: Student Residency Questionnaire

By law, our schoolsmay only serve students who reside in a county or contiguous county served
by the charter in which they are enrolled. All studentsmust have an updated Proof of Residency
(POR) document on file no later than the first five days of enrollment, or risk being disenrolled. If a
family moves outside the authorizing county or an adjacent authorizing county for the school, the
student will need to disenroll. Families must inform the school immediately.
To view the Ed Code this policy is based on, please click HERE.
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https://sequoiagrove.jotform.com/220736082927156
https://sequoiagrove.jotform.com/220736382402147
https://sequoiagrove.jotform.com/220736617405151
https://drive.google.com/file/d/1vfBiqLvojRYxqzRk6NdENB2mE-LgdVIa/view?usp=sharing

